Capella University E-portfolio Guidelines


Capella University suggests that each learner develop an e-portfolio that encompasses the many skills he or she acquires over the course of the learning process.  The purpose of the e-portfolio is to showcase an individual learner's skills and areas of study from his or her respective program. It is an opportunity for the learner to stress the finer points of his or her professional and academic career in a way that a resume does not allow.  The e-portfolio allows the individual to include examples outlining his or her skills. When you are ready to start job-hunting, this will be an excellent tool for promoting yourself to companies around the world.


When developing an e-portfolio, there are many things to keep in mind.  Please note the following tips.

1. Design your e-portfolio with your desired job in mind.  You should always consider the appropriateness of your e-portfolio (in terms of both the content as well as the design) in relation to the type of job to which you are applying.

2. Keep it clean.  Too much clutter will mask what it is you are trying to sell.  Remember the old adage, “less is more.”

3. Make it easy to navigate.  If someone needs to hunt for information, he or she may not bother looking too far.  The standard belief is that there should be no more than two “clicks” to get the information you want.

4. Carefully consider what you want to post on the Internet. It is important for employers to be able to contact you, but you may want to reconsider posting your address or telephone number. If that makes you uncomfortable, stick to your email address. Also, it is at your discretion whether or not to include your grades for the courses you have taken.  Remember, this e-portfolio is going to be on the Internet and will be accessible by anyone.
5. Accentuate your best qualities and skills. This relates to keeping your e-portfolio clutter-free. Include your best work. Be sure to state whether you worked individually or in a group.
6. If you are currently working (and not planning to move on after the completion of your program), include a link to your company's Web site. This allows individuals to see what you do!
7. It is our recommendation that you develop your e-portfolio as a Web site and use Dreamweaver to do so.  This will allow you to put your skills into practice!
8. Get some ideas for how you want to design your e-portfolio. Take a look on the Web and use words such as "e-portfolio" and "portfolio" to search and view samples of other people's work. Do not copy, but use them as a guide.
To better help you develop your e-portfolio, please see below for some important links.  If you have questions about the e-portfolio, contact your instructor or lab assistant.

To view an e-portfolio developed by Capella learner Khurram Hashmi, go here: Khurram @ Capella
To view an e-portfolio developed by Capella learner Veronica Kowalewski, go here: Veronica Kowalewski – E-Portfolio Home 
IMPORTANT NOTE: Your e-portfolio should be your index page.  If you have a personal interest site as your index page now, you will need to do some page “juggling.”  

Remember that this information is available on the Internet.  Protect yourself and only include pertinent information.
This is not a graded component of TS5110!
