Question 1 

1.  

TRUE OR FALSE:  I have saved a copy of the attached spreadsheet and the name I have assigned to it includes my name within the file name. (answer true to collect one point)

Load the attached spreadsheet.  You will need it for many of the questions in this assignment and you will submit it later in this assignment.  Save the spreadsheet to a safe place and INCLUDE YOUR NAME IN THE FILE NAME.  Answer this question "True" to collect one point.  If the spreadsheet that you submit later in this assignment does not have your name in the file name, I will deduct one point.


assignment3.xlsx
Answer 
[image: image1.wmf]True 
False 

1 points   

Question 2 

1.  

Create a new Pivot Table on a separate worksheet using sheet Pivot as input.  Name this worksheet Customer (not Sheet1).  Show the Quantity and Revenue for each customer. 

Answer True when you are done and save the assignment3 spreadsheet when you are done.

Answer [image: image3.wmf]True 
[image: image4.wmf]False 

2 points   

Question 3 

1.  

Create a new pivot table on a separate worksheet using sheet Pivot as input.  Summarize by Customer and Region.  Show quantity and revenue.  SHOW ONLY CUSTOMERS THAT HAVE NAMES BEGINNING WITH THE LETTER C. Exclude all other customers. Name the worksheet you just created "SelectedCust"

Answer True when you are done and save the assignment3 spreadsheet when you are done.

Answer [image: image5.wmf]True 
[image: image6.wmf]False 

2 points   

Question 4 

1.  

Create a Pivot Table on a separate worksheet using sheet Pivot as input to show revenue by customer by year and month. Name the new Worksheet ByYear.  Hint: Remember to use Group Field on the Date.  Put Year in the Column Labels and Customer and Month in the Row Labels. 

Answer True when you are done and save the assignment3 spreadsheet when you are done.

Answer [image: image7.wmf]True 
[image: image8.wmf]False 

2 points   

Question 5 

1.  

For this problem, use the sheet "Goal" and update it.  You will recognize this sheet from class.  Use the Scenario Manager to create three scenarios.  Name them "Single", "Double", "Triple" and "Ten".  In each of these four scenarios, set the  Annual Savings to 1000, 2000, 3000, and 10000 respectively.  Create a Scenario Summary using the Scenario Manager showing how the final result (cell E56) varies under each of the scenarios. 

Hint:  Look under Data and What If for the Scenario Manager.

Answer True when you are done and save the assignment3 spreadsheet when you are done.

Answer [image: image9.wmf]True 
[image: image10.wmf]False 

2 points   

Question 6 

1.  

In the Pivot sheet, use a formula in Column I (I2 through I1127) to display the words "Big Win" if Revenue is greater than 20000 and Profit is greater than 10000.  (Otherwise, display blank). 

Answer True when you are done and save the assignment3 spreadsheet when you are done.

Answer [image: image11.wmf]True 
[image: image12.wmf]False 

2 points   

Question 7 

1.  

Save the attached file onto your local hard drive or other safe place.    Remember that it is comma delimited (not tab delimited).   

1) On a new worksheet, use "data from text" to import the ‘CommaDelimited.txt’ file into the spreadsheet. Start the import in cell A1. Format the headings to look different than the rest of the data. Change the background color, bold the text and add border lines. Use the Freeze Panes function to keep the headers and columns A and B on the page when you scroll.

2) After the import is complete, Sort the data by Country, then City, then Company Name. 

Answer True and save the assignment3 spreadsheet when you are done.


CommaDelimited.txt 
Answer [image: image13.wmf]True 
[image: image14.wmf]False 

2 points   

Question 8 

1.  

Attach the Excel Workbook that includes all the work you have done so far here (Pivot, Goal, Comma, Scenarios, Pivot Tables).  

Although it appears this question is worth zero points, the spreadsheet you attach will be graded and then your scores on the True/False questions will be modified to reflect the work that you have done.

Answer 

1. Attach File 

Attach Local File 

Browse Content Collection. Opens a new pop up window. 

0 points   

Question 9 

1.  

Use Excel file/new to create an Expense report from a template.  Look under sample templates to find the expense report template. Save the template as an Excel Workbook in a safe location.  Remember to include your name as part of the file name. 

Put in your name, & title.
Click the Date field and enter the date
For the line item input Employee Meal for $58.
Insert a new row above the one that you just entered
Enter a date one day earlier than the one you entered before
Enter a Hotel Expense of $100.
When you are done, save the workbook again and attach it to this question.
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